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Ph.D. Program of Taiwan International Graduate Program of Sustainable Chemical Science & Technology

Guidelines for Oral Defense Application and Graduation Procedures

Schedule

Notice
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It is compulsory to enroll in the course of “Doctoral Dissertation” during the

Applying for Oral semester you plan to apply for the oral defense.
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Please ensure that you have completed all required credits and meet the
graduation credit requirements. You can check this by visiting the "Required
Courses Inquiry" section on myNTU or by checking the “Course Information”
on the SCST website.
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For students enrolled from the academic year 2018 onwards, please confirm
if you have completed the Academic Ethics Course and English proficiency
tests or courses.
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Applying for Oral
Defense

Application Deadline for
Oral Defense:

Fall Semester:
November 30th

Spring Semester: April
30th

Students who plan to take oral defense in the current semester, the following
documents should be submitted to Ms. Zephir Chien (chiench@ntu.edu.tw)
at the NTU-SCST office before the application deadline of the current
semester:
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Application Form: Please complete and print the application form via
the "Master's and Doctoral Degree Examination Application" system on
myNTU, and obtain the signature from your advisor.
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The form of Academic Achievement Record for Graduate Students:
Please download and complete the form from the SCST website, and
filling in the credits completed in previous years and the mandatory and
elective courses and credits yet to be completed in the current semester.
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Transcript of Academlc Records.
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Student Report (List courses taken from non-College of Engineering
departments as elective credits if applicable).
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Students who fail to submit the oral defense application before the deadline
will not be able to take the oral defense in the current semester.
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After confirming the oral defense committee members, time, and venue with
your advisor, the following documents should be submitted to Ms. Zephir
Chien (chiench@ntu.edu.tw) at the NTU-SCST office at least TWO
WEEKS prior to the Oral Defense:
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Letter of Recommendation for Dissertation Defense
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Two published papers in SCI or EI journals
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Apphcants who have applied for the Oral Defense shall take the examination
before the end of the semester: by January 31st for the Fall semester and
by July 31st for the Spring semester. Students who fail the Oral Defense and
are within their maximum study period may retake the examination once,
either in the following semester or academic year. If the retake is also
unsuccessful, the student will be expelled.
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Deadline for Oral Defense Cancellation: Before January 31st for the Fall
Semester, and before July 31st for the Spring Semester. Those unable to
complete the examination due to unforeseen circumstances after registering
for the Oral Defense must fill out the 'Thesis/Dissertation Defense
Withdrawal Application Form.' This form can be downloaded from the
SCST website and requires advisor approval. Failure to cancel by the
deadline will result in a failing grade. Students who receive two failing
grades should be expelled.
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Two Weeks Before the
Oral Defense

Deadline for Holding the
Oral Defense:

Fall Semester: January
31st

Spring Semester: July
31st
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If you need to reserve the venue from the Department of Chemical
Engineering, please contact Ms. Zephir Chien (chiench@ntu.edu.tw). If you
need to use a meeting room at [oC, please book it by yourself or request your
lab assistants for help.
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One week prior to the oral defense, upload the initial draft of the dissertation
to the Turnitin platform for the “Originality Check.” Provide the originality
check results to the committee members for reference when taking the oral
defense
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Two weeks prior to the oral defense, please request Ms. Zephir Chien
(chiench@ntu.edu.tw) to provide the “list of fees for the degree examination
review.”

*Note: Professors who have not served as oral defense committee members at
National Taiwan University before must provide their personal information in
advance. According to university regulations, all fees will be transferred
directly to the committee member's account by the university after the oral
defense. If the account is not with Chunghwa Post, E. Sun Bank, or Hua Nan
Bank, the committee member will be responsible for any remittance fees.
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One day before the Oral
Defense
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Confirm that the following documents are prepared:

(1) PELR4FE LD
NTU Doctoral Dissertation Acceptance Certificate * 1

(2) vREEA Lo
Dissertation Defense Grade Sheet *1
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Grading Sheet (For each committee member)

4) Fet@RFapin (MREFHELHH)-
Receipt for the Degree Examination Review Fee (for those who pay in
cash.)
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Parking vouchers (if necessary).
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After the Oral Defense
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Restore the venue to its original condition and cleanliness, and return any
borrowed equipment.

Submit the list of fees for the degree examination review to the program
office for verification.
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After the oral defense has been completed, the program office will submit
the degree examination results to the Office of Academic Affairs after
receiving the “Dissertation Defense Grade Sheet” signed by all oral defense
committee members.
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Passed the Oral
Defense, but will
not graduate this
semester.
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For students who have passed the oral defense but will not graduate in the
current semester (including situations such as failure to submit the thesis on
time, planning to go on an exchange program in the next semester, etc.), they
must submit the “Application for Postponement Graduation after Passing
Dissertation Defense” form with the advisor’s signature before the end of
semester.
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Students need to complete the “Application for Graduating This Semester
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After Passing the Degree Examination” form on the myNTU "Master's and
Doctoral Degree Examination Application" system, and submit the form
during the period of Applying for Oral Defense.

Before Dissertation
Submission
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Upload the finalized dissertation to the Turnitin platform for the “Final
Dissertation Originality Check” assignment area to undergo a plagiarism

check. The similarity rate of the originality check please refer to the regulation
of “NTU-SCST Thesis Quality and Management Standards.”

Before uploading the dissertation to the library, the following documents should
be submitted to Ms. Zephir Chien (chiench@ntu.edu.tw) at the NTU-SCST
office:
(1) Bt FEREIEHED S -

The statement of academic ethics and originality check.
(2 Fixth> ReplE v HaF L o

The report of the originality check for the dissertation.
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NTU Doctoral Dissertation Acceptance Certificate
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Dissertation Submission

LB FETRIEE TR M PREFEA R o

CAFERTE TP Lh Y R AR RAFP O F PG 2B

The dissertation submission process can be referred to in the library's
“Theses/Dissertation Submission and Graduation Procedures” instructions:
https://www.lib.ntu.edu.tw/en/node/1788
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Please log in to the library's “NTU Theses and Dissertations Submission” to
submit dissertation for review. Each review will take 2 working days
(counting from the next day after submission, excluding weekends and
national holidays), and the review results will be notified via email:
https://submit.tdr.lib.ntu.edu.tw/
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Please follow the NTU library announcements and regulations for

dissertation submission.

He
Graduation & Student
Leaving procedures
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Please visit the myNTU to check the procedures for school leaving.
23w -
Upon completion of procedures on myNTU system, you can collect your

graduation certificate from the Graduate Academic Affairs Division of the
NTU Office of Academic Affairs.

There is no need to submit hard copies or electronic files of the dissertation
to the program office.
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