TIGP-SCST Program Suspension Appeal Form
School Year :                 Semester: □ Fall □ Spring

	Applicant: 
	Student ID No.: 

	Period of Suspension from                         to                     
                           (mm/dd/yyyy)                 (mm/dd/yyyy)

	Suspension Record:  □ No prior suspension  □ Accumulative suspended semester(s) in the past:        
Total semesters of suspension:              

	Reason

□ Serious Disease □ Cannot afford tuition fees
□ Other:                                                                                    

                                                                                            

	Verifying documentation (if applicable)

□ No         □ Yes, it is enclosed.

	Mailing Address for notice of resumption of schooling. Please write legibly.



	Applicant

Student:                                  (signature)  Date:                      (mm/dd/yyyy)

	TIGP-SCST Program Ratification

	Advisor
	Chair or Vice-Chair, Academic & Student Affairs
	Program Coordinator

	
	
	


To the applicant:

1. According to NCTU Regulations, students may apply for temporarily suspension with each semester as one unit. The accumulated limit for temporary suspension is two academic years. Graduate students finished with their required credits must finish application before the end of the semester. Other students who apply for temporary suspension in the middle of the semester must complete the application before final examinations begin.

2. Those who complete the procedures for suspension before the Enrollment Day do not have to pay tuitions. Those who complete the procedures for suspension after the Enrollment Day (including) must pay tuitions.

3. Re-entry will be processed actively without any notice from Registrar. Registration process is considered complete when all required fees have been paid. If the student have not paid over the deadline, shall be considered un-registered, and shall be ordered to withdraw.
國立陽明交通大學學生休學申請暨離校手續表

NYCU Application for Suspension from school
(交通校區適用 for Chiao Tung Campus Only)

	Name
	
	Dept./Inst.
	

	Student ID
	
	 Program
	□Bachelor   □Master  □Doctoral 

	Suspension Reason
	□Serious Disease  □Can’t afford tuition fees  □Others:                              

	Duration of Suspension
	From       academic year     semester to       academic year    semester

	Suspension Record
	Accumulative semester of suspension prior：

	Address
	

	Tel/cell phone
	
	E-mail
	

	Applicant’s signature:

	Parents’ signature(only for Bachelor Program):

	Ratification
	Advisor指導教授
	1. Dept./Inst. Assistant系所助理:
	2. Dept./ Inst. Chair系主任/所長:

	
	
	
	

	
	3. Registrar Division 
(Science Bldg.1,1F) 註冊組
	· Before classes begin in the current semester 

· Within 1/3 of the current semester

· Within 2/3 of the current semester

· Over 2/3 of the current semester
	Registrar註冊組組長

	
	
	
	

	Countersign
	Housing Service Division

(Information Technology Service Center3F)住宿服務組

	Life Guidance Division

(Information Technology Service Center 2F)生活輔導組
	Library (Circulation Desk)
圖書館
	Curriculum Division 
(Science Bldg.1,1F) 課務組

	
	Office of International Affairs (Library 8F) 國際處


	Division of Overseas Student Affairs (Administration Bldg. 1F) 境外生事務組

	Office of P.E. (Gymnasium1F) 體育室

	Counseling Center(Student Activity Center3F) 諮商中心
only for undergraduate

	
	Cashier Division 出納組
(Chung Cheng Auditorium2F)


	※If a refund is demanded, please submit a copy of Certificate of Suspension to the Cashier Division after all procedures of this application have been approved.
	Submit the completed form to the Registrar’s staff for registration
註冊組承辦人登錄




【Notes】
1、 Students eligible for refund, please take one copy of your Certificate of Suspension to the payroll section for the refund. The total refund amount is based on the complete date of the suspension application procedure.

2、 When the periods of the suspensions expire, the students will need to register for the semester without further notice. Please check the information about the school start date, payment, course enrollment, military service, and school housing.
3、 The applicants may authorize someone to apply the suspension on their behalf. The representatives must bring their IDs and the applicants’ ID (or letter of authorization) to the Division of Registrar.

4、 Application of suspension must be submitted before the final examination period starts. Graduate students who complete the required credits are allowed to submit the application before the end of the semester.

5、 The procedure is considered complete when the applicants submit the forms back to the registration section office and pick up the Certificate of Suspension. All grades in the semester of suspension will not be counted as cumulative GPA. 
6、 Students neither apply for further suspension nor schooling resumption will receive withdrawal according to the university regulations.
國立陽明交通大學學生退學申請暨離校手續表

NYCU Application for Withdrawal from School
(交通校區適用for Chiao Tung Campus Only)
	Name
	
	Dept./Inst.
	

	Student ID
	
	 Program
	□Bachelor   □Master  □Doctoral 

	Suspension Reason
	□Serious Disease  □Can’t afford tuition fees  □Others:                              

	Duration of Suspension
	From       academic year     semester to       academic year    semester

	Address
	

	Tel/cell phone
	
	E-mail
	

	Applicant’s signature:

	Parents’ signature(only for Bachelor Program):

	Ratification
	Advisor指導教授
	1. Dept./Inst. Assistant系所助理:
	2. Dept./ Inst. Chair系主任/所長:

	
	
	
	

	
	3. Registrar Division 
(Science Bldg.1,1F) 註冊組
	· Before classes begin in the current semester 

· Within 1/3 of the current semester

· Within 2/3 of the current semester

· Over 2/3 of the current semester
	註冊組組長Registrar

	
	
	
	

	會辦單位
	Housing Service Division

(Information Technology Service Center3F) 住宿服務組

	Life Guidance Division

(Information Technology Service Center 2F)生活輔導組
	Information Technology Service Center 1F (with student ID Card) 資訊技術服務中心
	Office of P.E. (Gymnasium1F) 體育室


	
	Office of International Affairs (Library 8F) 國際處


	Office of International Affairs (Administration Bldg. 1F) 境外生事務組

	Library (Circulation Desk) 圖書館
	Cashier Division 出納組(Chung Cheng Auditorium2F)

	
	Curriculum Division 
(Science Bldg.1,1F) 課務組
	Submit the completed form to the Registrar’s staff for registration

註冊組承辦人登錄
 

	
	Certification of School Attendance collected by:(signature) 

學生領取修業證明簽章
	年         月       日 


【Notes】
1、 The Certificates of Study are only issued to those whose applications are approved and have already completed the school-leaving procedures (The certificate however will not be issued to the students who are never registered). 

2、 The applicants may authorize someone to apply the suspension on their behalf. The representatives must bring their IDs and the applicants’ ID (or letter of authorization) to the Division of Registrar.

3、 The student IDs from both applicants and representatives (if any) are required for the procedure.

